Communications Assistant
Salary Circa £29k-£35K
Location: London
ROLE SUMMARY
As a collaborative communicator who enjoys working as part of a team, you will help enhance our
international growth and visibility, as well as providing professional, administrative and technical
support to Vigeo Eiris’ Communications team. You will be responsible for supporting strategies that
increase our visibility amongst diverse global audiences, expanding our digital media including
managing social media, and support our global press manager with the UK and US markets.

RESPONSIBILITIES & ACCOUNTABILITIES
As a member of the Communications team and reporting to the Head of Communications at our Paris
head office:
- you will contribute to the writing of new articles and content to support VE’s visibility in the market
through all communication channels such as our newsletter, website, press releases and digital
ecosystem.
- you will be responsible for community management and growing our social media footprint
especially on LinkedIn and Twitter.
- you will be responsible for sending all communications from VE’s London office and for managing
our UK Twitter account.
- you will ensure the quality of our written materials through proofing and editing group-wide internal
and external communications in English.
- you will support the Sales & Marketing teams on event management and sponsorship, in line with
the strategy and budget set by Vigeo Eiris, including:
o evaluation of sponsorship opportunities
o discussion and negotiation with organisers
o preparing materials (including promotional materials)
o follow up pre-& post event
- alongside our global press manager, you will support and build press relationships in the UK and
US markets and help expand our opportunities for press coverage.
- you will support the Head of Communications in the organisation of webinars, including invitations,
logistics, creation of content and presentations, hosting training, speakers etc.
- you will support the Institutional Relations team in the UK and at group level in the coordination of
consultation responses, email communications and events.
- this job description will be subject to change and development in response to the evolving
business needs of Vigeo Eiris.

CANDIDATE PROFILE:
-

-

-

Communications qualification or relevant demonstrable experience in communication strategy
development, channel management and audience segmentation within a professional business
environment.
Excellent written and verbal skills in English, enabling the proofreading of documents and text into
plain English in an impactful, journalistic style.
Ability to work with different stakeholder groups in different locations, uniting them under a common
brand identity and the ability to multitask and work to deadlines. You must be comfortable working
with a remote team (the Communications team is based in our Paris head office).
Knowledge of French language, Communication information systems such as InDesign or
WordPress are desirable, but not essential.

Experience within the ESG and sustainable finance industry is also desirable, but not
essential.
Job offer:
Contract:
Starting date:
Location

Full time permanent
ASAP
London (Vauxhall)

Send CV application and covering letter demonstrating your skills and experience for this role and
how it relates to our business environment. Also how you would work remotely with colleagues in
Paris.
Send to:

Jobs.London@vigeo-eiris.com

About us:
Vigeo Eiris is an independent international provider of environmental, social and governance (ESG)
research and services for investors and public & private organisations. We undertake risk
assessments and evaluate the level of integration of sustainability factors within the strategy and
operations of organisations.
Vigeo Eiris offers a wide range of services:
• For investors: decision-making support covering all sustainable and ethical investment approaches
(including ratings, databases, sector analyses, portfolio analyses, structured products, indices and
more)
• For companies & organisations: supporting the integration of ESG criteria into business functions
and strategic operations (including sustainable bonds, corporate ratings, CSR evaluations and more).
Vigeo Eiris obtained ISO 9001: 2015 certification for its processes relating to methodology, rating,
sale and delivery of its data to all types of investors.
With a team of more than 240 experts of 28 different nationalities, Vigeo Eiris is present in Paris,
London, Brussels, Casablanca, Hong Kong, Milan, Montreal, New York, Rabat, Santiago and
Stockholm. The Vigeo Eiris Global Network, comprising 4 exclusive research partners, is present in
Brazil, Germany, Israel and Japan.
For more information: www.vigeo-eiris.com

